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Requisition Request
	Date: 
	     
	Requisition #:
	

	District:
	     
	Exp. Account:
	


	Vendor Information

	

	Name of Company:
	     

	Mailing Address: 
	     

	City:
	     
	State:
	     
	Zip Code:
	     

	Telephone #:
	(      FORMTEXT 

     
) 
	Fax #:
	(     )      

	

	 FORMCHECKBOX 

	Under $1,000          Requires purchases at best available price (3 quotes recommended).


	 FORMCHECKBOX 

	$1,000 & $5,000     Requires three quotes, oral or written.

	 FORMCHECKBOX 

	Above $5,000         Requires sealed bids in accordance with Procurement Code.

	 FORMCHECKBOX 

	Sole Source            Requires documentation of only available source.

	QTY
	ITEM #
	DESCRIPTION
	UNIT

PRICE
	TOTAL

AMOUNT

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	      
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	
	SHIPPING AND HANDLING
	     
	     

	
	
	TOTAL
	     
	     


	Requested By:
	     
	Business Manager:
	Mary Lisa Gonzales

	HPREC Administrator: 
	     
	Date:
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101 North Second Street, Raton, New Mexico 87740 ~ 575.445.7090 ~ Fax: 575.445.7663


