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Who Why What

Student 

(Multiple)

Daily task This office is in charge of recording tardiesand 
getting a list out to teachers daily.  Tardies are 
recorded after each class period.

Who Why What

No one Daily school  
administration  
task

I was compiling the tardy list.
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Who Why What

At 
breakfast 
with the 
children

Because it 
was the 
children’s 
breakfast time

The children has a certain time to go eat breakfast

Who Why What

Student 
(Multiple)

Student safety I was monitoring the children during their breakfast 
time to make sure everyone behaved.
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Who Why What

No One To improve health services 
for the district's students

having my conference time

Who Why What

District staff -
Administrator

To improve health services 
for the district's students

We were discussing ways of 
redirecting students who have a 
difficult time attending to class 
because of their having ADHD.
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Who Why What
Student 
(Individual)

To coordinate 
transportation/ 
translation to a 
health related 
service

I was monitoring a student with asthma.  I had 
spoken with parents and teachers regarding students 
need to go home from school because of medical
condition.  I coordinated the students leaving the 
school and getting picked up by mom to go home and 
to the md because of illness.

Who Why What
Student 
(Individual)

To coordinate 
transportation/ 
translation to a 
health related 
service

I was keeping an eye on child having an asthma 
attack while calling her mother so that her mother 
could take her to the doctor’s.
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